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BANGALORE UNTVERSITY 

Guidelines for implementation of sponsored research projects 

Objective: To implement successfully all the objectives of the sponsored research 

projects and to utilize the sanctioned financial support/assistance in the prescribed 

project, the following guidelines are to be followed: 

1. The Principal Investigator (PI)Coordinator has to submit the proposal to the funding 

agency through the concermed Chairman, Departmental Council/Coordinator, Center to 

the Director, PMEB with enough number of copies and one additional copy for the 

University records. 

The proposal has to be forwarded to the concerned funding agency along with the 

cernificate/s (as per the format prescribed by the funding agency) within five working 

days by the University. 

The Pl can also submit the proposal including scientists from other universities/institrutes 

of national stature international institutions as well. In such cases, a formal lerter 

expressing his/her willingness to serve as Co-Investigator has to be submitted to the 

Registrar, Bangalore University, Bangalore. 
2. The PI/ Coordinator can submit the revised proposal, and/or the revised budget directly 

to the funding agency as per the suggestion/s by the funding agency. Hel She has to 

submit a copy of the revised proposal and revised budget along with a copy of the letter 

received from the funding agency to the Development section for the University records. 

3. The project sanction orderlapproval letter issued by the concemed funding agency has 

to be submitted to the Director, PMEB through the Chairman, Departmental 

CouncilVCoordinator, and Center. 

4. The Pl/ Coordinator has to submit the date of implementation of the sanctioned project 

directly to the funding agency, as per the format prescribed by the funding agency. A 

copy of the same has to be submitted to the Director, PMEB for records. 



5. Implementation of Projects: 
here will be separate university accounts for the project funds. All funds received for 

projects will be deposited in the account. A separate section of the finance office with an 

officer/ superintendent will assist the DR/PMEB in administering the project. 
Receipt ofgrants: The superintendent/Deputy Registrar/A ssistant Registrar should be 

gIven access to monitor the project sb account concerning the receipt of grants from 

funding ageney. The concerned officer has to monitor deposition of grant into the 

project account fromt concerned funding agency. 

The concerned officer has to intimate the receipt of such grant/'s to the PICo-PI 

immediately so that the project implementation can be initiated in time. 

6. One Time Sanction Order: 

The PI/ Coordinätor shall obtain a one time administrative sanction, for the Head-wise 

expenditure of the grant/s (as approved and awarded by the funding agency) for the entire 

duration of the project i.e, rom the date of implementation to the completion/termination 

of the project from the Vice-Chancellor. In case of extension of the tenure of the project 

with additional/revised budget, then a separate one time sanction order has to be 

obtained. 

7. The PI/Coordinator is permitted to draw advances directly from the Finance Officer, 

without seeking administrative sanction from the Registrar using the annexure -I 

appended to the guidelines. 

8. The PI/Coordinator of the concerned project shall open and operate a SB account, in 

the nationalized bank in the name of the Pl and operate the same to implement the project 

grants. 

9. Appointment of research personnel: 

i. After recciving the sanction letter from the finding agency, the PI with the intimation 

to the DR, PMEB will notify/ advertise in news paper/s and in relevant website calling 

applications for the posts sanctioned by funding agency. In addition, an advertisement 

calling applications has to be circulated to several university departments for wide 

circulation. 



i1. In consultation with the Director PMEB/ DR, date of interview may be fixed and 

recruit the required personnel as per the norms of university as well as funding agency. 

ii. The committee for recruitment shall be as follows. 

Director, PMEB - Chairman 

Chairman of the department - Member 

Principal investigator - Member and Convener 

Co-PI (If any) - Member 

One subject expert (as suggested by Pl/Coordinator) 

iv. TADA may be paid to the subject expert only. 
v. Soon after the selection of the candidates, the PI should send the proceedings to PMEB 

DR, who will issue an appointment order to the candidates selected for a period as 

prescribed by the funding agency. 

vi. Appointee shall report to his/her duties by submiting four copies of joining report 

along with bio-data to the P/Coordinator. Further, the PI/ Coordinator will forward the 

joining report through the Chairman, Departmental Council to the Director, PMEB. 

vii. As and when the time demands the above personnel will be relieved taking the 

recommendation of PI into consideration. Subsequently, the PI can initiate the process 

of appointing staff again. 

10. Procurement of equipments and consumables: 

The financial limits vested with various levels for purchase based on lowest quoted rates 

among three firms as follows: 

a) Up to Rs. 10, 000/- per bill/ invoice: the PU Coordinator of the project may spend up to 

Rs.10, 000/- at a time on any item without calling for comparative quotations and send 

the bill/invoice on a DC bill payable to the Finance Officer, Bangalore University, 

Bangalore for payment to the concerned firm or the PI/ Coordinator if, the amount has 

been meet by the concerned project implementing authority. 

The items to be procured include any chemicals, materials, glassware or any other 

material required for the implementation of the project. In addition minor civil works 

related to renovation/alteration/electric works/civil works pertaining to laboratory/ animal 

house, directly or through resident engineer 



b Up to Rs. 1, 00, 000/- of items (equipments/chemicals, etc): For procurement of items 

costing up to Rs. 10,00,000/ comparative quotations shall be called from at least six 

Suppliers/dealers/firms. However, there should be a minimum of three quotations while 

finalizing the indent. Such purchases need to be approved by the Vice-Chancellor and 

Suitable order be issued by the Finance Officer, BUB. After the procurement of the items. 

the bills/invoices have to be submitted to the Finance Officer, BUB for payment to the 

concermed firm or the PI/ Coordinator, if the amount has been meet by the concerned 

project implementing authority. 
Items whose prices are approved by the Government of Karnataka and/ or DGS and D. 

Government of India can be directly purchased without calling for quotations. For 

purchase of items directly from the manufacturers such as Sigma/Aldrich/Merck/items 

under rate contract, sole suppliers or distributors of Indian /foreign materials in India and 

from standard company show rooms, it is not necessary to obtain comparative quotations. 

The single quotation obtained from any of the above suppliers may be used to place the 

order with the approval from the Vice-Chancellor, BUB. 

c) Equipments/chemicals costing above Rs.1, 00, 000/- are to be procured through e-

procurement system. 

i. The committee constituted for the purpose of such procurements shall have the 

following members: 

Director, PMEB -Chaiman 

Chairman of the department -Member 

Principal investigator -Member and Convener 

Co-PI (If any) -Member 

One subject expert (as suggested by PI/Coordinator) 

i. The committee shall meet to open the technical and the financial bids and scrutinize 

the same. The Pl/Coordinator will have to prepare the proceedings of the meeting/s and 

submit the recommendations of the committee along with the PR-1 form (Rule 9.7 of the 

purchase proposal) quotations, comparative statement, justification for such 

procurements, indent to the Finance Officer, Bangalore University, Bangalore. 

ii. The central purchase committee can recommend the procurement of he 

equipments/chemicalslitems for final approval by the Syndicate. 



v. P/ Coordinator may be invited to CPC for any clarifications as and when required. 
Iv. At the time of submission of the indent the expected expenditure towards the payment 
of customs duty, if any, to be paid to The Govt. of India has to be furnished. The said 

expenditure has to be met out of the budget head under equipments. 
V. In extraordinary cases, the sanction order can be issued pending approval of such 

procurements by the syndicate, BUB. 

VI. The equipment and furniture procured under the research grants shall be first entered 
in to Stock Register book of the concerned Department and then issued to the concerned 
PI. In addition, the PI shall maintain a separate stock book of equipment/furniture for the 

purpose of operation of the individual grants. 

The consumables need not be entered into the Stock Register of the Department. The PI 

shall also maintain a logbook documenting the utility of the equipment. 

All the equipments procured under the projects shall remain in the department to which 

the PI belongs. 

11. Procurement of books/monographs/encyclopedia, etc: 

The books may be purchased both by calling for quotations or directly from the 

suppliers/dealers without calling for quotations with at least 10% discount except in case 

of publications of Government/ Scientific organizations. In case of foreign books, the 

bills should accompany the price proof and GOC conversion rate applicable at the time of 

supply. 

12. Fieldwork: 

In projects where fieldwork is a component, the Coordinator/ PI shall take it up as far as 

pOSsible on holidays and weekends. Where field work is carried out for less than 5 days, 
the coordinator/ PI may undertake it with prior approval of the concerned Principal/ 
Chairman. The teachers working in the coordinated projects may also undertake field 

trips, for a period not exceeding 5 days with prior approval of the Coordinator and the 

concerned Principal, so as to ensure that routine works of the Department are not 

hampered. For field work exceeding more than 5 days, prior approval of the Registrar is 

essential. 



13. 1.ibrary Reference work/aboratory outside the University 
i) The Coordinator/Pl and all the personnel working under the sanctioned project are 

permilled to visit institutions for the above purposes with prior consent o thhe concetne 
Principal without affecting the exAmination, University and Department works/lunctyoni's 

elc. The registration fees for seminar/symposium/conference/workshop may be clained 

under separate development grant scheme for college teachers. 

1) Alendance certificates: Ordinarily he faculty members are expected tn suhmit 

altendance certilicate in respect of travels undertaken by them for atlending mectings, 

reference works and research works. In exceptional/genuine caves they may he exempted 

by the Vice-Chancellor. For field works no attendance certificate is expected. However, 

the concerned faculty member shall certily himselfherself regarding the work 

undertaken. 

14. TA and DA to project personnel: 
TA and DA to project personnel is admissible as per KCSR, Those drawing a salary 

(fellowship) of Rs. 10,000/- or more per month are eligible for I AC rail. The 

PI/Coordinator is authorized to sanction TA and DA for undertaking activities related uo 

item 4 and 5 above, to research personnel (eg. JRF, SRE, project assistant, postdoctoral 

fellows, research associates, co-investigators, etc.) and teachers participating in the 

project. 

15. Vehicle hiring: 

The Coordinator/Pl may hire taxi whenever needed for conduct of fieldwork or other 

project related works. In case of car the current rate admissible by the University (per 

km) and payment for minimum of 300 kms per day is allowed. In cases involving 

ficldworks in interior areas like forests, hills ete, hiring of vehicles AC/non-AC 

jcep/tempolcar etc. is permited as per the existing market rates, but after obtaining the 

formal approval from the Vice-Chancellor for constituent colleges. In case of short 

distance field works (less than 100 km each way) the investigators may als0 use own cars 

and claim Rs 5.50 per km. The format as given in Appendix-V may be submitted along 

with the bills. 



16. Photocopying and typing charges: 
In order to obtain quality service in photocopying and typing works, the prevailing 

market rates as certified by the Coordinator/Pl are allowed. 

17. Appointment of Secretarial Assistant/Lab cum Field Attendant: 

In case there is a provision to appoint secretarial asistant/Lab-cum-field attendant they 

may be paid out of the working expenses/contingency/overhead charges subject to the 

provisions of the funding agency. The said personnel may be appointed after following 

the usual procedures of the University. In case of part time secretarial assistance (those 

who can type, operate computer, process papers for placing orders, passing the bills, 

maintain the files and stock books, etc.) a payment of Rs. 600-800 may be paid, 

depending upon the experience. In case of full time Secretarial Assistant/ Lab-cum-field 

Attendant, etc., the daily allowance shall be paid as prescribed by the University from 

time to time. Prior approval of the Director, CDC should be obtained for such 

appointment as well as payments. 

18. Overhead charges: 

Some R & D agencies provide overhead grants. The grant available under this head may 

be utilized for maintenance of equipment and benefits to the personnel employed in the 

project. The funds may be used to procure the equipment and accessories, laboratory 

table/chairs/stools/cupboards/shelves for books, glassware, chemicals, etc, air 

conditioner, stabilizer, UPS, exhaust fan, fan, animal cages, aquarium, dust free cabins, 

computer and its peripherals, printer, scanner, photocopier, Fax machine, phone, 

electrodes, optical/electronic components, photographic equipment, spares, consumables 

(chemicals, glassware, insecticides, fungicides, farm yard. manure, pots for growing 

plants, thin section of rocks), books, scientific jourmals and for payment of reprint 

charges, block and page charges for publication and postage. The overhead funds may 

also be utilized for alteration/renovation of laboratory facilities, purchase of furniture and 

any other expenditure related to the project including travel. However the university will 

utilize 50% of the overhead charges as handling charges. 
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However, if the Pl is working as a Assistant Professor, in such cases, the overhecad budget 
can be utilized up to 75% which in each case requires the prior approval of the Vice 

Chancellor. 
19. Settlement of Bills and Advanees: 

) Al bills/vouchers/invoices/receipts will have to be certified by Coordinator/PI. The 

PI/Coordinator will maintain the Xerox copies of all bills/vouchers/invoices teccipts/ 
before submiting the original copies of these to the office of the Finance Officer, BUB 

11) All bills/vouchers/invoices/receipts submitted to the Finance Officer, BUB should be 

settled within 2-3 weeks and the Pl/coordinator be intimated regarding the same 

i) The accounts shall be audited by the Government Auditor or a Charted Accountant 

(permitted by the funding agency). 

20. It is the responsibility of the PI/Coordinator to submit the utilization certificate and 

statement of accounts at the end of the each financial year. After obtain ing the signatures 

of the Finance Oficer, and the Registrar, Bangalore University, Bangalore, the same has 

to be sent to the concerned funding agency by the Pl/Coordinator. 

21. The P/Coordinator has to attend the mid year/interim/end evaluation/monitoring of 

the sanctioned project and present the progress of the work caried under the project to 

the funding agency. 

The Pl/Coordinator has to submit the copy of the evaluation report received from the 

funding agency to the development section soon up on receipt of the same. 

22. The PI/Coordinator has to correspond with the funding agency regarding the release 

of the subsequent installments as well as the revised budget of the project. 

23. The unspent amount, if any, has to be returned to the funding agency within 3 months 

after the completion of the project. 

2. The PIVCoordinator shall submit the hard and soft copy of the final technical/ project 

completion report submitted to the funding agency to PMEB/DR for record. 

Note: Director/PICoordinator is advised to stricthy adhere to the guidelines prescribed 

by UGC/concerned funding agency in addition to the guidelines by the University. 



However, if the Pl is working as a Asistant Professor. in such cases, the overhead budget can be utilized up to 75% which in each case requires the prior approval of the Vice-Chancellor 
19. Settlement of Bills and Advances 
1) All bills'vouchers invoices/receipts will have to be certified by Coordinator Pl. The 

PICoordinator will maintain the Xerox copies of all bills vouchers invoices receipts 
before submiting the original copies of these to the office of the Finance Officer, BUB 
ii) All billsvouchers invoices/receipts submitted to the Finance Officer, BUB should be 

settled within 2-3 weeks and the Pl/coordinator be intimated regarding the same. 

11) The accounts shall be audited by the Government Auditor or a Charted Accountant 

(permitted by the funding agency). 

20. It is the responsibility of the PICoordinator to submit the utilization certificate and 

satement of accounts at the end of the each financial year. After obtaining the signatures 

of the Finance Officer, and the Registrar, Bangalore University, Bangalore, the same has 

to be sent to the concemed funding agency by the PLCoordinator. 

21. The PICoordinator has to attend the mid yearinterim end evaluation monitoring of 

the sanctioned project and present the progress of the work carried under the project to 

the funding agency. 

The PICoordinator has to submit the copy of the evaluation report received from the 

funding agency to the development section soon up on receipt of the same. 

22. The PLCoordinator has to corespond with the funding agency regarding the release 

of the subsequent installments as well as the revised budget of the project. 

23. The unspent amount, if any, has to be returned to the funding agency within 3 months 

after the completion of the project. 

2. The PICoordinator shal submit the hard and soft copy of the final technical project 

completion report submitted to the funding agency to PMEB/DR for record. 

Note: Director/PICoordinator is advised to strictly adhere to the guidelines prescribed 

by UGCconcerned furding ageney in addition to the guidelines by the University 


